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1.Introduction

1.1. About your proposal

All documentation relative to the call is provided on the following ANR website page:
https://anr.fr/en/call-for-proposals-details/call/challenge-ia-biodiv-research-in-artificial-
intelligence-in-the-field-of-biodiversity/.

Prior to submission, the project coordinator must carefully read the call announcement! and
prepare a project proposal document, to be submitted in PDF format, following the templates
available on the call page?:
- Submission model for the french project (French consortium);
- Submission model for the african-french project (african-french consortium) - AFD
+ Mandatory appendix for the african-french project (african-french consortium) -
AFR.

1.2. About the submission system

The IA-BIODIV Challenge electronic submission system is based on the French National
Research Agency (ANR) electronic submission platform (https://aap.agencerecherche.fr/).
The present document is designed to guide you through the submission process and ensure
a smooth submission.

Each modified page in the submission platform must be saved (using the “Save” button) before
going to another page.

1.3. Roles in the submission process

A Consortium is composed of project partners represented each by a Principal Investigator
(PI). The project coordinator creates the proposal in the submission system and adds the other
project partners. The partner Pls are automatically informed by email. The email invites them
to log into the system in order to complete, check or modify the information provided by the
coordinator about them. It is the responsibility of the coordinator to ensure that the partner
information is properly filled in. When the proposal is complete, the coordinator can lock it,
which prevents the other partners to update their information. Only the coordinator is allowed
to modify the project-level information.

2.How to connect

The coordinator and the other Pls can connect to the website in the following way.

1 https://anr.fr/fileadmin/aap/2021/aap-ia-biodiv-2021.pdf

2https://anr.fr/en/call-for-proposals-details/call/challenge-ia-biodiv-research-in-artificial-intelligence-in-
the-field-of-biodiversity/

IA-BIODIV Challenge 2021 - Submission Guidelines Page 3 of 16


https://anr.fr/en/call-for-proposals-details/call/challenge-ia-biodiv-research-in-artificial-intelligence-in-the-field-of-biodiversity/
https://anr.fr/en/call-for-proposals-details/call/challenge-ia-biodiv-research-in-artificial-intelligence-in-the-field-of-biodiversity/
https://anr.fr/fileadmin/aap/2021/aap-ia-biodiv-2021-TRAME_aideANR.docx
https://anr.fr/fileadmin/aap/2021/aap-ia-biodiv-2021_AFD.docx
https://anr.fr/fileadmin/aap/2021/aap-ia-biodiv-2021_annexes_AFD.zip
https://anr.fr/fileadmin/aap/2021/aap-ia-biodiv-2021_annexes_AFD.zip
https://aap.agencerecherche.fr/
https://anr.fr/fileadmin/aap/2021/aap-ia-biodiv-2021.pdf
https://anr.fr/en/call-for-proposals-details/call/challenge-ia-biodiv-research-in-artificial-intelligence-in-the-field-of-biodiversity/
https://anr.fr/en/call-for-proposals-details/call/challenge-ia-biodiv-research-in-artificial-intelligence-in-the-field-of-biodiversity/

2.1. Submission website

The electronic submission system is available at the following URL.:
https://aap.agencerecherche.fr/ layouts/15/SIM/Pages/SIMNouveauProjet.aspx?idAAP=1481

NOTE: The user interface is bilingual (French and English). Click on the flag on the upper-right
side of the screen to reach the pages in English. You can change the interface language at
any time.

2.2. Create an account

The welcome page of the submission system is shown below. Fill in the form with your personal
information (Last name, First name, Email address).

If you already have an account on the ANR submission website, you can go directly to the
authentication page.

If you have forgotten your password, you can ask for a new one on the authentication page.

To create a proposal T
for the IA-BIODIV
challenge, enter your | Welcome to the ANR's online project submission platform. /
Email address You selected the Call:
IA-Biodiv 2021 You can
switch the

language here

If you have already

+ Falowng the vafidation created a proposal,
s |f you dont have already an account on the sutbmission siie. o confirrnabion emad and an activation email will be senl o you yOU can dil’eCtly
o |f you sreacy have an account on the submzsion sde. only a confirmation email wil be sant io you
+ Please access then the Gunenticalion pacs access the

“Authentication Page”.

Some tips to help you during the submission stage

« Each modiied pags must be sayad before going 10 the next one. If you do nol ciitk on save, SE the riomalion you entsrad sfler the (st save will nol be pregeryed
+ Ba carefd about the Call dosing date and ime. No chanpes will be possibie afier the submission deadiine

Ve thank you for your inferest and wish you 3 successiul submission

2.3. Activation of your account

An email will be sent from the website in the following format (if you do not receive the email,
please check your spam box):

FROM: SIM ANR simnoreply@agencerecherche.fr
SUBJECT: Activation de votre compte / Account Activation
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Hello,

This is an automated email with your logins for the ANR information system (https://aap agencerecherche fr).
Please click on the link below and follow the procedure to complete the activation of your account.

User Reference : R07437085207

Login: anna.ardix@gmail.com
Activation link: https://aap.agencerecherche fr/_layouts/SIM/Pages/SIMActivationCompte. aspx?quidP=46323044-35831-3637-2d 39-4630442d3445

Yours sincerely,
The French National Research Agency

This is an automatic e-mail message generated by the ANR elecfronic submission platform hitos . /aap.agencerecherche. fr.
Please do nof respond to this email.

Open the activation link from the email, and activate your account.

LIk
ey
%
Fules about password changing:
= The minimum password length is & characters.
# The password must contain at least two of the following characters:
o Letters (A-F |, a-Z)

o Mumbers from 0 to &
= New password must be different from the 24 last old passwords.

Mew password: | |

Confirm new password: | |

' Please copy the text of the image:

Badk to the homepage
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2.4. Authentication page

LIS

Authentication P -
Insert your e-mail
Email address: | f=——— addresys
Password:
| F——T Insert password

Forgotten password / Generate a new password

To submit a new proposal, please g to the Call page on the ANR website .

For any information, please contact the n in charge of the Call: Contacts FAQ
Remarks:
#= We advise you to allow popups from yoly browser settings.
= Cookies and JavaSoript must be enabled.

Message to experts and committee members
If you already have an account (as proposal coordinat
login/password.

If you have not received or if you have lost your password,
"Forgotten password™ located on this page.

partner...}, you must use the same

u can generate a new one via the link

If you have forgotten your password, you can provide your e-mail
address here to get a new one.

|

=—a 1
! Al

ST
rais

N

|

.uEorgoftten password,
J

Validate

Bsadk to the suthentication e

Email

2.5. Userrole

After validation, you are asked to choose your user profile:
- Project Coordinator (can modify all the information)
- Project Partner (can modify its own information)

Only the coordinator role allows to create a new proposal in the submission system: Select
“Project Coordinator” and click on the “Access” button.

Choose your user role :

Role : | Project Coordinator E]

Access
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3.How to create your proposal

3.1. Submit a proposal

To create your proposal, please click on “Submit a proposal” (see below).

My proposals
Submit 8 proposal to the call for proposals: "IA-Biodw' - 2021

Livwt of grspeess wehin i grant sigrming process

3.2. Identification of the project

Please fill in the informations below to create your project.
These will remain modifiable until the close of the call for projects.

———

Project acronym | E
You do not need to Project French fitle
translate the title in
F'rench, and you can Project English title .
simply copy and

paste the Project

English title here. Financial instrument | Challenges

R & D calegorie |Fondsmentsl research - =

Still on the same page, as the coordinator of the proposal you have to fill the following form:
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Case of a French coordinator

| Mismitication ofthe coordinstor o e peoject J

Principal rvestigatoe Sclentific munuager of the partner

Covdty  \Vatar
Fast vame “owmen

Last pame s

EMall *sence rettagencerscratne b

If all the consortium

e | partners are French
Project cocenate || (and/or foreigner with
own funds), chose
ANR as Funding
Agency.

Research organisation of the pariner

Coumiry -~ Fraree

Resosech Funding Organsaton

AET - Agence YAT(Rse O DR relO0DeTent
ANR - Tre Franen Natonal Rasaarch Agency
M cen Aorits -

v g the Fumding O

3

Case of African coordinator:

Jdenufication af the coordmator of the project o

Principal bvveatigaton Scmntsfic manager of the parther

Cadly  Magwr
First name  Flonees
Last pame i

Emall Fosice teN@agere siemecta b

Select your country

and then chose AFD
Fmonioh argantaion of s pasines / as Funding Agency.
Country | Sesmct & susty .

Funding Org, 0
AFD - Agence barcane du devecpremen
VA S dands -
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3.3. Information about your submission

Once you have provided the project identification information, you will have access to the main
online submission page composed by several tabs gathering all the information needed for the
evaluation of the project (from the left to the right side of the screen):
1. Partnership and tasks
Partners/Organisations files
Identity of the Project
Scientific Abstract
Scientific Document
Peer reviewers
Submission of the project

Nooasrwd

Flaresce HELFT

Prigect Coomdinalo

ALP - Edion - Proposal Time remaining detore closing of the call for
propesais:
57 cays 4 voun
Parinersbip Pertam s/t panmations Mberiiny of Schetimic Soaeralic socuman Powr covimemmers Sutrenann of e poeject
and tasks ey W prigect alistracts !

3.3.1. Partnership and tasks

Under this tab, the coordinator can fill in the consortium composition and provide basic
information about each partner. Partners can be added, edited and deleted.

Partnership PartnersiOrganisations Identity of Scientific Scientific document Submission of the project
and tasks files the project abstracts
I I-ﬂ L)
'AIL‘
Partnership

The project coordinafor specifies each partner and the principal investigator (Pl) of each pariner.

Any Pl indicated in the table below has access fo the project, his/her login being the registered email address.
If necessary, he/she can generate a new password from the home page.

Note that users with only the scientific team member role do not have an account to log into the application.

At each change made, the Pls of the concemed partners are informed by e-mail.

Displayl By country e |
Partner/Organisations| Partner | Category | Requested Civ| Firstname| Last name Email address Coord| Research
name acrony! funding (*: change in progress) Funding
(€} Organisation
France (1) 0.00
D TEST Laboratory TEST-L | Public 0.00 Mr | Serguel Fedortchenko| serguei.fedortchenko@anr.fr Pl ANR
Laboratory|
Spain (1) 0.00
D TEST Laboratory 2 Public 0.00 Firstname | Lastname firstname.lastname@testlaboratory2.es | Pl AE|
Laboratory|
United Kingdom of 0.00
Great Britain and
Northern Ireland
(the) (1)
D TEST Laboratory 3 Public .00 Firstname2| Lastname2 firstname2. lastname2@testlaboratory3.uk Pl UKRI
Laboratory
see

Modify pariner/organisation

- Delete partner/forganisation

\

Modify the information
| about a partner

Add new partner Delete a partner
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Click on “Modify” to provide information about a partner (name, acronym, category, country,
funding organisation if applicable, amount of requested funding, and PI information; see the

pop-up window shown below).

. Modify a partner

Principal Investigator/Scientific manager of the partner [BU# EL{ R R Tl ELEDEY *

Civility
First name
Last name:

Email
Title

Project coordinator

Research organisation of the partner
Country

Research Funding Crganisation
Comment {regarding the choosen Research Funding Organisation)

Mame of the research structure

Acronym of the research structure

Dy

Madam e

Mélanie

PATEAL

melanie pateau@agencerecherche fr

Modify [ Updste the emsil of Mélanie PATEAL

Docteure

O

France - * [] Country head-on

%

AMR - The French Mational Research Agency 0

Lab Test 2 2

3.3.2. Partners/Organisations files

Parinership
and tasks

Partners/Organisations
files

Identity of
the project

Scientific
abstracts

Scientific document Peer reviewers Submission of the project

This tab enables you to provide further information about each partner. It contains two sub-
tabs: “Administrative data” and “Financial data”. The only new mandatory field in addition to
the ones from the previous tab is the “Partner category” one, under the “Administrative data”
sub-tab. Under the “Financial data” sub-tab, only the “Requested funding” field is required.

IA-BIODIV Challenge 2021 - Submission Guidelines
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Partnership Partners/Osganisations: identityof  Scientfic  Scientific document
a0 tasks Tiles e abstracts

Pear reviewess Subimiszion of the projoct

Sgiocl  TestLab coord {coond) 000 000 200 000 0.00
Select Lab Test 2 0.00 0.00 0.00

Please select the partnerforganisation in the table(s) above an|

Selected partner [!inencis! data below.

is in italic
Mandatovy informalion nesded for registration form
| comm ot

panter of e resaarch bunaing

mwmwum:vmnnmm—nmmnwmumm reczmet of he a2 end sorrtey
) or

T MEIIATtatveE NEVE en 1T Coramt 15 15 1eNdentg SrOcess N Ogrees and Infsrratias on the peacoesl bt Deen Sommuncated D them

Pl of each partner has to tick this
case to complete the submission

Torsin i stmige of P wthmieseniee sl el fobow

Click on the
to open the form

oropossl 1o ANR { undertaks mory commiment fo provide scertic evakiatom
hm ANR cals for wihich | could Be sequesiad

be sep oy ’
S || | Choce |

IA-BIODIV Challenge 2021 - Submission Guidelines
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Administrative data

Partnership

t . Identity of
and tasks files the project
Administrative data Financial data

Mame of the partner {research onganisation, |

Comment (regarding the choosen Research
Funding Organisation)

Scientific
abstracts

Mandatory information needed for registration form

Scientific document

Peer reviewers

Partner country | Sekect a cortry

Partner category | Sskect aczegory

Submission of the project

Pprivate compagny. ...}

Acronym of the partner |

Research Funding Organisation [ =] @)

Civility of the scientific manager | Mazam - |

First name of the scientific manager (A2

Last name of the scientific manager [Ardizonl

] m—

Title of the scientific manager | Researcner

Phane of the scientific manager |

Mobile phone of the scientific manager |

ORCID Mumber | |- |-

Select the
administrative category

of the project partner
between:

Select 3 category
Association
Other private
Other Public
Public Laboratory

Research Foundation

Hﬂnl’ﬂuesciuﬁﬁcnﬂmeﬂmzw

IR EER LSS WY 0N NS SCINMH: BEEM METIET Mol o0 IO NEVE 3N 3C00UNt 10 log N0 The Zpplication.

Click here to add

Add new member crerete selecied members

{ke=y words must be separated by 3 semicolon)

»EDIEZD

members to the
scientific team

new

ey words
of your ares of expertise

IA-BIODIV Challenge 2021 - Submission Guidelines
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Financial data

Partnership Partners/Organisations Identity of Scientific Scientific document

Peer reviewers Submission of the project
and tasks files the project abstracts

Enter the amounts for each category of
— costs as described in the ANR
CORMELA S —— Financial Requlations (https://anr.fr/RF)
i Tegh sogurky Somdest by AN

The T ra00se’ fr TNNCh DOraoria W be L0ed on & TERTET. e st 3 500 ol
L s T A mheng N AR Loy Pe wRecs 0V Seanied & FE buiie e Seiras 1 ihe AN 6

-= et ety S by M
MBI PN I TP MO D6 TESS DT & TVUTET dum of $450 5 0 3 vy,

Tie Frerich SAVWE SR OF 24 QAT JSEULAEDN el IR A maomun of 0% of 2e 1
TToeas dxeTeT

By e b o e RS Ty ey wh e b el B A e

e«
POIC IRGIMEING o 8 Pt The FOMGE SIIT el e 10 e T e Sy Srime s DR RSl 15 F IRl (OO D Wl T e ANTY assiaaes

Fa rfangen coly  meTasy srsud f sreceraTis costs b ric scoud

Ernvorreerial costs Control imlarcesasis (10 0%, © . e Conl cevimen)

Evmmnevenisl coon Searcs sheucture oot 00%) § " Penting Saas X)

T PRI Roeiiag et e (%]

Click on “calculate”

to apply the &
environmental costs
RAegrmased Fumarg )
Wiedvyg 00 € for brienet bileg o0 T whoks profct
020 € o4 LFHG tetwwer FIIVCS O e whTi Fical
T Shave 3 sarae eapercires and IF 1wt 0o e grant bane -
® Thave of sernie ealecaiies 303 (P ) 183000 30 1 eeLesiad ooy »
‘@@
3.3.3. Identity of the project
Partnership Partners/Organisations Identity of Scientific Scientific document Peer reviewers Submission of the project
and tasks files the project abstracts

Under this tab must be provided general information about the project such as the call topic,
the project duration, and key words.
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https://anr.fr/RF

=

You have to chose between:
DSO01: sustainable resources

Prest Actoagm TESTEM

Please, indicate 48

. Pragct Prevch Mis Tec mn
for the duration \qu management and adaptation to
B global change

DS07: Society for information and
communication

Fondhal manioses! | Crewmpes

Prrvary secets chienge

e e b e R T T R e
OG0T - Sosts Se Mrurmmion o &8 B cowwumcalan

REDcomgonm S ocaemvm wome s

. 2]
Ky et oen fre oo for imapssite [ T . w i
e | Tickto chose upto 4

Sy woedy (plesim sagersie aach Ased with seeacobeen) “" ”
call” key words
Do o i 1o e s resvurces (Hegen  oxposton 95 g You can add “free” key words
of S peamct?

TSy ——— to describe your project

ERS S Pt mer Indicate if your project
esbrents e e Fatem e ok follows a previous funded

P e oL e s M e e s L project (a cell to indicate the
P, e et s sttt 1 s it 1) acronym will then appear)

\ Besides ticking above “call” primary discipline,

you can add extra “free” primary disciplines

3.3.4. Scientific Abstracts

Partnership Partners/Organisations Identity of Scientific Scientific document Peer reviewers Submission of the project
and tasks files the project abstracts

Under this tab should be provided the project summary and relevance to the call, as also
provided in the proposal document. The versions provided under this tab are used for reviewer
assignment.

The “Non-confidential abstract or summary in English” field should correspond to the
“Summary of the project” field in the proposal document.

3.3.5. Scientific Document

Partnership Partners/Organisations Identity of Scientific Scientific document Peer reviewers Submission of the project
and tasks files the project abstracts

Under this tab must be uploaded the proposal document in PDF (maximum 20 pages and 20
Mb) and the CVs in PDF under the Annex section.

For the African-French consortiums, the annexes as stipulated in the document “Terms of
participation for international consortia” have to be uploaded in the Annex section.

/\ Only coordinator can upload documents under this tab.
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/\ The scientific document can be uploaded as many times as you wish. The new file overwrite
the former one.

i 3}

Atenson Stlentfic document Cannot axcodd he madmum number of pagas doscrbied in the 3ext of e call for progosah

Please, indicate if your proposal
is written in French or in English

The ceatanm of B scantilic Sacument i dascritad by ha documanss celated 1o the call

The sclentiic documeant must be wittten i Franch o= English

Authered Fammat POF Max st 20 ML

Specily the language of § .

Thanber of pages 20

Franch  Eagieh
I |
Ne sclanifle docimun subimmud for thas project H

A e AT Upload the proposal document in PDF format
" ! "al|
Fot French comorta, snly sm appendx document containing neciusiesly e CUs of the pasticipants must be uplosded % the ANR's sutmission platioem in unpeotected POF format with & maximum of 20
pages
For mematonal conporta an appendis document contaming exchsively the CV's of the participarms muet be uplbaded 1o the ANR s submizaion plaform in umprolectes PDF rmat with a maxemem of
29 poges and an appendix zip file o g ol the " in e document “Teems of partcipation for international consortia’. Consuk this document for he complete it of documents

10 bu sppandad W the propeast

Authoczed Formata: BMP, BOC. DOCX, GIF JPEG. PG, ODP. OGS, ODT, POF PNG, PPT PPTX, RTF XLS XiSX  Max size - 20 Mo

I [
———— | Upload the CVs in the Annex section

3.3.6. Submission of the project

Partnership Partners/Organisations Identity of Scientific Scientific document Peer reviewers Submission of the project
and tasks files the project abstracts

This tab enables the coordinator to lock and unlock the project proposal. When the proposal is
locked, Pls from other partners cannot modify their information.

The tab also provides information on the proposal validity. Alerts shown in red are blocking
issues for the submission.

/\ There is no *submit* button once you finalise your submission. The submission is automatic.

In the tab "submission of your project”, please check that a green sentence indicating that “The
conditions for submission of your proposal are met." is displayed. If a red or an
sentence is displayed, please check again all the tabs or your project will be automatic
considered by the system as *not submitted*.

A confirmation email is sent to the coordinator at call closure.
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The closing date for call for proposals is 31/08/2021 until 17:00 (DD/MM/YYYY; Current local time in Paris, France)
Project status :Submitting

Your application will automatically be considered submitted if all the following conditions are met :
+ the scientific document has been submitted
+ the grant amount requested for the project is non-zero at the closing of the call for proposals
+ the pariners signed the on-line commitment

Cnly information entered on the submission website by the call for proposals closing date will be considered.
An electronic confirmation will be sent to the coordinator on the call for proposals closing date.

Coordinators are asked to lock their projects by the closing date.
The project may be unlocked by the coordinator prior to the closing date if additional changes are necessary.

Lock proposal

Checking fields
Fleasa note that he submission platiorm & unabie to check Mat tha informanon you have enlered matches te AQibilty critena 4 out in The t=xd of Me call for propesals

Pease be aware of the folloving slerts
* Inred  This condihon must be fulfded for your propesition % be complete
. Inforrmabion aboul the project or partner that should be filed or comrecied

Proposal
* No sosmifc 0ot
* The o roquos

Iment has D9en uplosded
d under e peogect must be diferent fom 0

ParnerOrganisation 1 - Tast Lab coged (Coordmatoe)

« The partmar Nas net s QNEC NE MNs commgment

Panner/Organtsation 2 Lap Tas| 2

» Tha partmaf Nas not Sgned s onins commiiment

Administrative and financial document of the project
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